Step 1: gather all your information.

Step 2: on a piece of plain white paper, draft out where things are going to go. 

Step 3: create a WORD document.

Step 4: go to Page Set-up and choose “Landscape”. 

Step 5: name your document & save it.

Step 6: choose “column” from your  format menu [or from your toolbar]

Step 7: begin by typing your title in column 3 on page 1. 

Step 8: work backwards from there and type in your LAST column in column 2 on page 1.

Step 9: type your most important information in column 1 on page 1. 

[don’t worry… you’ll be typing and all your previous typing will go catty-wompus… just keep hitting return & backspace as you go along…]

this is your most important page: it’s the first thing your reader sees upon opening up the brochure…. Make it worth their while!!
COLUMN 1: PAGE ONE
On this page you can put: 

Your citations

Anything that explains you or your topic
COLUMN 2: PAGE ONE
TITLE GOES HERE SOMEWHERE ON THIS PAGE

Include:

Title
your name
Teacher’s name
Class period

Include some kind of interesting graphic, or visual image

Stuff on this page is usually centered – but be creative!!
COLUMN 3: PAGE ONE
PAGE TWO HAS OPTIONS!! 

This page is the “inside” of your brochure.  

This is where you put the best part of your information. You can: 

· use images to make your point stronger 

· -use images to divide your points

· use images to enhance the look of your brochure

· use ‘bullets’ to make your point

· use ‘narrative’ to explain things… but don’t be too ‘wordy’. 

You can cite your sources here or on page 1 [column 2 –which = the ‘back’ of the brochure]…..  
